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I. OBUHIME ITIOJIOZKEHUA

1.1.0tmen mo oOecnedyeHHIO AESTEIBHOCTH PeKTOpaTra M YYEHOIro COBETa
(Dajee - OTHEN) SABISETCA CTPYKTYPHBIM IIOJAPA3ACIC€HUEM OpraHU3alUOHHO-
AHATUTUYECKOrO yIIpaBjeHUs (deaepaJbHOro TIOCYyAapCTBEHHOIO OHOMIKETHOrO
00pa30BaTEILHOIO YyYpeXIeHHs BhICIIEro oOpa3oBaHusa «CTaBpPOIOJIBCKUN
roCyJ1apCTBEHHbBINM MEIUILIMHCKUNA YHUBEPCUTET» MUHUCTEPCTBA 34PaBOOXPAHECHUA
Poccuiickoit ®enepanuu (gajiee — YHUBEPCUTET).

1.2. Otmen B CBOEH [JEATEIIBHOCTA PYKOBOACTBYETCS HOEHUCTBYIOLIUM
3aKOHOJaTeNbCTBOM Poccuiickoit Penepanuu B obsactu oOpa3oBaHUs, Y CTaBOM
YHHUBEPCHUTETA, PELICHUSIMH Y4YE€THOIO COBETa, IpUKa3aMU pekropa, llpaBuiamu
BHYTPEHHEr0 pacnopsiika M HHBIMH, YTBEPXXIACHHBIMU B YHHBEPCHUTETE
JIOKQJIbHBIMHY aKTaMH.

1.3. Otpen co3maeTcsi U PEOPraHU3yeTCsi B COOTBETCTBHU C PEILICHHEM
Y4eHOro coBeTra YHUBEPCUTETA IPUKA30M PEKTOPA.

1.4. OTnen mogYMHSETCS HEIOCPENCTBEHHO Ha4YaJbHHUKY OpraHHU3alliOHHO-
AHAJIMTUYECKOT'O YIIPABJICHUS.

1.5. O cBoei neaTeIbHOCTH OTAEI IPEACTABIISAET OTUET PEKTOPY €XKETOQHO.

I1. 3AJJAYH

2.1. OcHOBHBIMH 3aJa4aMH OTJejla [0 OOECHEeUEeHUIO MAECATEIBHOCTH
peKTopaTa U Y4YE€HOI'0 COBETA YHUBEPCHUTETA SABJISIOTCA:

- OpraHu3alus AeATEIbHOCTHA Y YEHOIO COBETa YHHBEPCUTETA U PEKTOPATa,

- IIOArOTOBKA 3acelaHuid M MEepOIPUATHH, [POBOAUMEBEIX pPEKTOPOM
YHUBEPCHUTETA;

- obecreuyeHue aesATeIbHOCTUA PEKTOPa;

- MOATOTOBKA CBOJHBIX IUVIAHOB MEPOMNPHUSATUM U OTYETOB O JEATEIHBHOCTH
YHUBEPCHUTETA;

- OpraHu3alys U OCYIIECTBICHHE KOHTPOJISA BEIIIOJIHEHUS [IOPYUYEHHUH PEKTOpa
YHUBEPCUTETA,;

- KOHCYJBTUPOBaHHE PYKOBOJUTEJICH CTPYKTYPHBIX IIOAPA3fICICHUN U




paOOTHUKOB YHUBEPCUTETA 10 OPraHU3allMOHHBIM BOIIPOCaM.

INL.OYHKIIUAU

3.1. OcymectBieHne  OpPraHU3alluUOHHO-METOOUYECKOI0  PYKOBOJICTBA
paboTOM YUYEHOro COBETa YHUBEPCUTETA U PEKTOpATA.

3.2. IlogroroBka BONMPOCOB M MaTepHaIOB K 3aceJaHUSIM YYEHOro COBETa
YHUBEPCUTETA U pEKTOpaTa.

3.3. IloaroroBka mNpOEKTOB, OOKYMEHTOB, OTHOCAIIMUXCSA K OEATEIBHOCTH
Y4eHOro CoBeTa YHUBEPCUTETA U PEKTOpaTa.

3.4. IlogrotoBka BOIIPOCOB H MaTepHalioOB K pabO4YMM COBEIIAHUSM,
[IPOBOJUMBIM PEKTOPOM.

3.5.lHopMupOBaHHE YYACTHHKOB O BBIHOCHMBIX BOIIPOCAX HA COBEILAHMS,
3acelaHUsl, KOHTPOJIb U 00ecreueHre X SIBKHU.
3.6. MHpopMHpOBaHHE pPYKOBOAUTENIEH CTPYKTYPHBIX IMOJApa3fdelIeHud O

MOPYYEHUAX, JAHHBIX Ha 3acCeIaHUsX, COBEILIaHUAX, a TaKXe PEKTOPOM
YHUBEpCUTETA.

3.7. O0ecrieueHHe KOHTPOJIS HMCIOJHEHUS PEIUCHUM, MOPYYECHHUH, IIPUHATHIX
Ha 3aceJaHusIX YYEHOI'o COBEeTa YHUBEPCUTETA U PEKTOpaTa, pabo4ux COBEIIaHUAX
peKTopa.

3.8. OdbopmiieHHe TPOTOKOJIOB, PEIIEHHH, BBIITUCOK [0 UTOraM 3acelaHui U
COBEILLIaHUM.

3.9. CocraBiieHHEe CBOJHBIX IJIAHOB MEPOIIPUATANA U OTUYETOB O ACATEIBHOCTH
YHUBEPCUTETA.

3.10. IloaroroBka MaTepHalioB IJIs Y4aCTUsl PEKTOpa B JEJIOBBIX 3aCeNaHUsAX,
COBEIIaHUAX, KOH(PEPEeHIUIX, IPOBOAUMBIX BHE YHUBEPCHUTETA.

3.11. OpraHuzanms ydacTHsl pPEeKTOpa B MEXIYHApOAHBIX, (PelepalIbHBIX,
MeXXPErHOHAJILHBIX COBEIIAHUIX, KOH(MEepEeHIUIX.

3.12. ®opMupoBaHHE UHPOPMALMOHHBIX MaTepHUaJIOB IO Pa3JIMYHBIM BHIaM
NesATEJIbHOCTH Y HUBEPCUTETA.

3.13. IloaroroBka JHYHOrO IIpUeMa IpPaXXJaH PEKTOPOM YHHBEPCHUTETA,
BeJlcHHE yYyeTa KapTO4yeK IpUeMa MU OCYIIECTBICHHE KOHTPOJS MCIOJTHEHUS
[IOPYYEHUH 10 KapTOYKaM.

3.14. Opranuzanms ITOBCEAHEBHOM palOOThl, TEIEPOHHBIX [EPErOBOPOB
peKTOpa, IIPUHATHE TeJle(OHOrpaMM, IIOCTYAIOIINX B aipeC YHUBEPCUTETA.

3.15. OcyliecTBieHHe aHaiaW3a OOpalleHHWH K PEeKTOpY YHHUBEpPCHTETa IIO
pa3JIMYHBIM BOMPOCAM M BBINIOJIHEHUS IIOPYIECHHH, TaHHBIX PEKTOPOM.

3.16. BrinosmHeHHe pa30BBIX IIOPYYEHUUW COTPYOHHKAMH OTHElNa B Ipeaeiax
UX KOMIIETECHLIMH, JaBa€MBbIX PEKTOPOM.

IV. OPTAHU3AIIMOHHASN CTPYKTYPA
4.1. Ornen BO3IUIaBIsAEeT HAadaJbHUK OTHENIa - COBETHUK peKropa. B cocrTas
OTJeJia TaK)Ke BXOST IIOMOIIHUK U CEKpeTapb peKTopa.
4.2. Bce pabOTHHMKH OT/IejIa Ha3HAYAIOTCA Ha JOJDKHOCTh M OCBOOOXKIAIOTCS
OT JOJDKHOCTH IIPUKA30M PEKTOpa.
4.3. CTpyKTypa W WITaTHOE pacIlMCaHHE€ OTIela YTBEPXKAAITCsA IPHKa30M
pPEKTOpa ¥ MOT'YT YTOYHATHECS B COOTBETCTBHHU C O0OBEMOM pelIaeMBIX 3a/a4.




V. IIPABA
Otxaen uMeeT IpaBo:
5.1. YuacTtBOBaTh B paboTe OpraHoOB yIpaBJIE€HHS YHUBEPCUTETA.
5>.2. Ilomy4yaTs OT paOOTHUKOB YHUBEPCHUTETA HH(POPMALIMIO, CIIPABKH ¥ UHBIE
NOKYMEHTEHI.

>.3.1lpuBnekaTe 1O  COMIACOBAaHHUIO C  PEKTOPOM  pPabOTHHKOB
COOTBETCTBYIOIIUX CTPYKTYPHBIX IOJApPa3AeIeHUN 11 IOATOTOBKH HH(GOPMAIIHH.

>.4. BHOCHTB IIpeIOKEeHHS IO COBEPIICHCTBOBAHUIO IEATEILHOCTH OTHEIA,
[IPOBE/ICHHUS 3aCe€aHMH U COBEIIAHUM, KOHTPOJIS BBINOJIHEHUS ITOPYUECHHIA.

VI. OTBETCTBEHHOCTH
0.1. OTBeTCTBEHHOCT, 3a OEATEIBHOCTh OTHEeJIa M  BBIIOJHEHHUE
BO3JIOJKEHHBIX Ha OTHAEN 3aja4y U (PYHKIMH HeceT HayaJbHHK OTHAEJA - COBETHHK
pekropa. COTPYOHHMKH OTAEJa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C HX
JOJDKHOCTHBIMHA HHCTPYKIUSIMH.
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